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YDA Account Allocation




<o when Reauisition to be enfered has mare than one Account Code

 Why: Provides for the correct coding of expendituréé when multiple invoices are

» How: To enter a Requisition using the YDA Allocation Method, follow these steps




» Select Account Allocation by Each Requ-isition Detail Lone (YDA)

« Enter Description, Vendor, etc.

Requisition Master Information
Requi Y
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.y total requZN3ition amount (YMA). -
cquistion/Purchase Order,
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e Enter Line Detail

* Click Save

Requisition Detail Lines/Accounting

Requisition Master Information | Requisition Detail Lines,/jlig;__— g o

1 NUmDer: 0000219, .y
Group: (101) 101 PO Gililland @
Fiscal Year: 2018 - 2(185 =

unt a 3'v:u:.atn::‘r-‘,,}"‘g'..'a_:-;ﬁf requisition detail line.

Amount: 0.00
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» Select Code using check box

» Click Save Account Distributio
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e After all Lins with their Associated Accounts have beementere
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o Click Submit For Approval




e The result will be a PO with Aceounts at

v Line items AddTdt/Deiete Requisto

Designates accounts that are over budget

Line Nbr. Catalog Code Det %2




